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Vacancy Announcement 

Internal and External Vacancy 

 

December 1, 2017 

 

Position:    Assessment Team Supervisor 

      

Category:    Non-Exempt  

 

Location:    To Be Determined  

 

Salary Range:   $45,231 - $59,346  

 

Closing Date:     Friday, December 15, 2017 at 5:00 p.m. 

 

Position Number:                               17-40-960 

 

Position Description:  

The Assessment Team Supervisor/Supports Intensity Scale (SIS) Evaluator is responsible for scheduling and 

completing administration of the SIS, to include scoring the assessment and preparing a summary report. In 

addition, the SIS Evaluator may conduct other assessments/evaluations/personal outcome measures as 

requested.  The position will also provide direct oversight for all functions related to all SIS evaluators, 

Assessment Team Members and IDD screeners.  Assessment team members are responsible for completing all 

required paperwork and timeframes for new Innovations slots assigned and completing the Utilization 

Management processes.  The position will supervise the development of any new individual service and person-

centered plan and budget development for enrollees in the Innovations Waiver.     

 

Responsibilities: 

Assessment/Evaluation and Collaboration - Schedule and administer the Supports Intensity Scale (SIS) as 

assigned. SIS Evaluator may review clinical evaluations, as needed, to assess current cognitive and adaptive 

functioning, gather relevant facts of psychosocial history and current status, review diagnoses of the most 

current DSM, and provide referral resources and recommendations as appropriate. Complete contractual 

reporting for all SIS evaluators.  

 

Prepare a written report of the results of assessment, including conclusions/recommendations as appropriate, in 

a timely manner. Assist treatment team with understanding the overall results of the SIS, as well as, 

http://www.urac.org/directory/DirectoryLinker.aspx?id=E483000001E0


incorporating the results of the SIS into the Individual Support Plan. Assist with provision of education/training 

as needed to promote positive outcomes of SIS initiative. Ensure responsiveness to feedback/questions/concerns 

from individuals, families and providers related to the SIS. Collaborate and supervise other members of the SIS 

team to ensure consistency between interviewers and over time.  

Assist as needed with development of operational/training materials related to Supports Intensity Scale. 

Participate in Inter-rater Reliability for SIS Evaluators on a schedule as determined by AAIDD 

Monitor and maintain timeframes and needed materials for contractual obligations related to bringing new 

Innovations members onto the Innovations waiver.  

Complete internal audits and monitor/evaluate workflows as needed. 

The position will work with the registry of unmet needs slot manager to assist with filling the Innovations slots.   

Routinely reviews and monitors cases with IDD clinical director; reviews and critiques progress notes, 

Risk/Support Needs Assessments, Person-Centered Plans and other documents to ensure accuracy/quality.  

The position will monitor and update work flows and processes for the IDD screeners to ensure efficiency and 

address contractual needs.   

Participate in requested meetings such as the Intensive Review Committee 

 

Knowledge/Skills/Abilities: 

This position requires a dynamic, proactive approach to monitoring and oversight, to ensure quality supports 

and that all waiver requirements are consistently met. Extensive clinical and supervisory skills are necessary 

due to the complex needs of individuals served; thorough knowledge of the concepts, practices, and techniques 

in the field of developmental disabilities to include assessment, development of comprehensive programs, and 

or treatment plans. Thorough knowledge of the population served. Skill in using person centered plans and 

programs and the ability to evaluate and documents such programs.    

 

The SIS Evaluator function of the job must have thorough knowledge of psychometrics and of various 

psychological assessment instruments, their application, administration, and interpretation. Employee must have 

a good working knowledge of the current Diagnostic and Statistical Manual of Mental Disorders (DSM), its use, 

and the process of diagnosis. Additionally, employee must demonstrate fidelity to SIS protocol.  

 

This position requires exceptional interpersonal skills, highly effective communication ability, and the 

propensity to make prompt independent decisions based upon relevant facts and established processes. Problem 

solving, negotiation and conflict resolution skills are essential to balance the needs of both internal and external 

customers.  

  

Education/Experience/Licensure: 

Graduation from a four-year college or university with a degree in a Human Services field and three years of 

professional developmental disability experience, including one year of supervisory experience; or Master's 

Degree in a Human Service field and two years of professional developmental disability experience including 

administrative/supervisor experience. 

 

Additional Training Preferred: 

Certification in SIS Assessment. If applicant is not currently certified, must obtain and maintain certification.  

 

 

 



Application Process: 

Email Lynn Parrish, HR Director, or hr@eastpointe.net and request a copy of your application be placed in the 

position vacancy file. If your current application on file is over two years old, please complete a new application 

and submit with your request. 

 

 

Additional Comments: 

Salary is commensurate with education, credentials, and creditable work experience. Degree must be from an 

accredited college/university. Eastpointe LME/MCO is an equal opportunity employer. 

 

 

 


